
TENNESSEE NURSES ASSOCIATION 
INSTRUCTIONS FOR APPROVAL AS A PROVIDER 

 
1. Review the Tennessee Nurses Association (TNA) GENERAL INFORMATION 

FOR APPROVAL document and the ANCC COMMISSION ON 
ACCREDITATION GLOSSARY. 

 
2. Review the OPERATIONAL REQUIREMENTS FOR APPROVED 

PROVIDERS and APPROVED PROVIDER CRITERIA. 
 

3. Complete the TNA APPLICATION FOR APPROVAL AS A PROVIDER. Type 
the information on the application or submit a computer-generated form identical 
in format.  

 
4. Submit evidence to document adherence to the criteria and key elements. Some 

samples of the type of evidence are provided; however, the applicant should 
submit evidence appropriate to the applicant organization. 

 
5. Address each criterion key element by name and number, e.g. “I. Goals and 

Organization Criterion, Key Element 1,” and follow the sequence in which the 
required evidence for the criteria and key elements appear. 

 
6. Applicants for provider approval must submit three (3) education activities 

planned, implemented and evaluated using the ANCC educational design criteria. 
Submit only the required evidence. 

 
7. The self-study report should be presented in a straight-forward manner with 

minimal extraneous information. Key points should be highlighted. 
 

8. It is acceptable to organize frequently cited materials into appendices and refer to 
the specific appendix and/or page number in the narrative section of the report. 
Evidence submitted in support of narrative statements must be referenced by page 
number or appendix number. While references to documents or appendices where 
information may be found is an acceptable practice, the material should then be 
readily identifiable by the reviewer. 

 
9. In supplying the evidence for the key elements, pay attention to verbs. Where 

evidence statements include “describe how,” reviewers will expect a narrative 
discussion. Address all components of key elements evidence required. 

 
10. All applicants are expected to have implemented the evaluation plan for their unit 

(Criterion IV). Therefore, the organization should be able to provide examples of 
the data collected during its operation and varied examples of how the data have 
been used to increase the effectiveness of the unit. 

 



11. All pages of the report must be numbered in sequence. A table of contents with 
page numbers identified must be included in the report. Dividers used to identify 
sections of the report must be clearly marked and visible when the report is 
closed. Appendices must be tabbed or included in the overall pagination of the 
report. Remember that you want the reviewer to find the referenced material 
easily. 

 
12. Abbreviations and acronyms must be defined the first time they are used, or a 

glossary should be included. All charts and diagrams submitted, as evidence must 
be given a descriptive title. All photocopies must be readable. 

 
13. The BIOGRAPHICAL DATA FORM or a computer-generated form may be used 

to document content expertise of planners/presenters. 
 

14. The EDUCATION DESIGN FORM or a computer-generated form may be used 
to provide learner objectives, content, time frame, presenter and teaching 
strategies. 

 
15. Copies of the application must be bound. Loose-leaf binders, rubber bands, metal 

rings and paper clips are not acceptable. 
 

16. Once the review process has begun, the fee is nonrefundable. The fee is 
nonrefundable if approval is denied. 

 
17. A letter of notification will be sent to the applicant within sixty (60) days of 

receipt of the application 
 

18. The application fee for new applications and lapsed applications is $2,000.00.  
The Renewal fee for current providers is $1,500.00. The approval period is three 
(3) years. Submit three (3 ) copies of the bound application materials with the 
application fee to: 

 
 
 

TENNESSEE NURSES ASSOCIATION 
545 MAINSTREAM DRIVE 

SUITE 405 
NASHVILLE TN 37228-1296 

 
 

 
 
 
 
 
Revised January 2005 
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